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Providing you are registered on Ofsted’s Early Years register and have a good or outstanding grade or are waiting for your first grading inspection you can apply to claim the free entitlement funding via West Berkshire Local Authority.


In order to proceed with your application please complete and return the following forms to the Early Years Team: 

· Provider Registration form – complete your setting’s details including Ofsted registration number and bank details (Your setting name must match your Ofsted registered name).  Once we have received and approved your application for funding, we will set you up with an account on the Early Years Funding Portal.  Once you have access to the portal you will receive funding ‘tasks’ (see important dates), you should complete these tasks on time in order to be paid funding. Open tasks via the ‘headcount’ tab. You will need to enter details of the children you are/will be caring for that are claiming funded hours.  
· Early years Provider Agreement  – please read this the whole agreement.  To agree with these West Berkshire funding terms, please sign and return the Appendix F and disclose which free entitlements (2 year old, universal, extended) your setting will be offering .
· Number of weeks form – complete your term opening times and dates that you will be claiming the funding for (38 weeks max per year). 

Other information included:
· Parent declaration form – to be completed and signed by the parents/guardians of children you are claiming funding for and updated each financial year or when a child changes hours. Please retain these forms (electronically if you wish) until the child leaves your setting. We will ask for these if we audit your provision –you do not need to return this form to us.  Please note that there is a section covering Early Years Pupil Premium (EYPP) and if the child would be entitled to the premium the parent will need to complete this section (you will need this information to enter it on to the Provider Portal). The EYPP is calculated on our system and if eligible the premium will be paid with every payment (see rates below). The only payment we will process manually is the EYPP for LAC/Special Guardianship children and these you will need to notify us separately. There is also a section for Disability Access Fund on the Parent Declaration Form and this is applicable to any child that is eligible for Disability Living Allowance – again these details can be entered on the portal. When approved by Early Years Team the annual payment for DAF is £615.
· Register with the Family Information Service and Local Offer To complete your application we will need confirmation that you have registered with the Family Information Service and have completed your Local Offer. Please follow the process here and read the attached Technical Guidance and Local Offer Guidance. If you need any help completing the process please email: directory@westberks.gov.uk
· 2, 3 and 4 year old leaflets – explaining the different free entitlements 
· Ethnicity codes – codes to accurately complete your children’s ethnic background details
· FAQ – early education FAQs
· Important dates – deadlines for submitting information required for payments (see information below) 
· Quality Supplement Spreadsheet*
· Training Brochure

Parents claiming 2 year old funding or extended hours will need to provide you with an eligibility code which you should check are valid via the portal before offering a funding place.



Payments - Important Dates 
There are 3 payments a term. You will receive these after you complete the ‘headcount tasks’ which will be sent to you via the portal. These tasks need to be completed and submitted by the dates shown on the ‘Important dates’ document. If you complete these tasks on time you will receive the following:
· An estimate payment which is 50% of funding paid upfront for the term.
· An actual payment of the remaining 50% of the funding for term.
· An adjustment payment will be made towards the end of term if necessary to accommodate children starting after headcount week - subject to certain criteria (see important dates form for further details).
Tax Free Childcare
Tax Free Childcare information – if you wish to register for tax free childcare you should register on the Gov.uk website https://www.childcarechoices.gov.uk/providers/
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Rates
Hourly Rates for 2021/2022 financial year are as follows:

	Funding Type
	Rate per Hour (£)

	
	2021/22

	2 Year Olds
	5.55

	3 & Year Olds
	4.37

	Early Years Pupil Premium – EYPP (on up to 15hrs pw)
	+ 1.75

	Quality Supplement (on up to 30hrs pw)
	+ 0.63



*Quality Supplement
Please can you confirm staffing qualifications for the staff in your setting (for PVIs) or Nursery Class (for schools) by completing and returning the Staff Quality Supplement Manual Spreadsheet.  We do this exercise with all Early Years providers who wish to receive the Quality Supplement to ensure that they are eligible.  If eligible, you will receive a Quality Supplement for the three and four year olds of an extra £0.63 per hour per child.

For information, in order to qualify for the Quality Supplement, providers must meet all of the following criteria, and all of these staff must be working with funded children in your nursery class.

1. 1 member of staff with either:
0. Qualified teacher status, or
0. Early years professional, or 
0. Early years teacher status, and

1. 75% of remaining staff must be qualified to Level 3 or above, and

1. The remainder of staff should either be qualified to Level 2, in training or unqualified. If unqualified they should have been employed by you for less than 2 years.

Operational Guidance
Link to Operational Guidance for Early Years: https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/718181/Early_years_entitlements-operational_guidance.pdf





e 3
image1.jpeg




image2.jpeg
% WestBerkshire

C 0 U N C I L





image3.jpeg
% WestBerkshire

C 0 U N C I L





