PARKING BAY SUSPENSION 

INFORMATION FOR APPLICANTS

At some time or other you may want to use a parking bay for a skip or to park a removal vehicle. These are just two of the more usual requests the Council receives seeking a suspension of a parking bay.  All applications for the suspension of parking bays will always be subject to the advice from the Council’s Road and Traffic Safety Team regarding safety issues and applications may be refused if there are safety concerns. 

A suspension is defined as “a parking bay that has had the traffic regulation order suspended for an agreed time period.” e.g. a pay and display parking bay; a residents parking bay; or a disabled bay. This may refer to an individual parking bay or to one or more lengths of bay in an area where the parking bay is not sub-divided into individual bays. If you want to use a parking bay for any purpose, then you must seek a parking bay suspension.
The cost for a parking bay suspension is as follows: -
· £16.90 admin charge per application

· £11.20 per single bay required

· £11.20 for each additional day required

For example: -
· 2 bays for 1 day 
= £16.90   +   £22.40   =   £39.30
                              
      
   (Admin)      (2 bays)

· 2 bays for 5 days 
= £16.90   +   £22.40   +   £44.80   =   £84.10
                                
        
   (Admin)      (2 bays)      (Days 2-5)

· 2 bays for 11 days 
= £16.90   +   £22.40   +   £112.00  =   £151.30
                                
          
   (Admin)      (2 bays)      (Days 2-11)

How to apply:
Applications may be made by using the application form and then submitted to:

(a) By e-mail to: parking@westberks.gov.uk . 
The application form may be downloaded from the Council’s website at “www.westberks.gov.uk” , Roads and Transport, Parking, Parking Permits then Parking Dispensations and Suspensions.

(b) By post to:

Parking Services

West Berkshire Council

Council Offices

Market Street
Newbury 

Berkshire RG14 5LD
(c) Or you can drop the form in person at Reception in the Council’s offices shown at (b) above. 

All applications must be in writing using the application form. 

Applications should be received at least 7 working days before the required date and payment must be made in full at least 5 working days prior to the required date. However, Parking Services has discretion to deal with more urgent applications if it is reasonable to do so. 

Except in extenuating circumstances dispensations will not be issued for continuous periods in excess of five days and the Council will not authorise parking for more than two vehicles at any one location unless Parking Services is satisfied that the road width and length and precise location permit this safely.

Once authorised you will be contacting for payment this can be done online and instructions on how to do this will be given at the time. 
For further information and assistance contact Parking Services on 01635 519213. 

Skip Hire

If your application is to place a skip on the highway then please remember that all applications for the placing of a skip in parking bays or on yellow line must also be agreed with the Council’s highways policy for skip hire. Please telephone 01635 519234 for assistance with skip applications.
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